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Mandatory Discretionary Review Analysis 
HEARING DATE: AUGUST 4, 2016 

 

 
Date: July 25, 2016 
Case No.: 2016-004805DRM 
Project Address: 1 La Avanzada (aka 250 Palo Alto Avenue) 
Current Zoning: RH-1(D) (Residential House, One-Family - Detached)   

 40-X Height and Bulk District 
Block/Lot: 2724/003 
Project Sponsor: Sutro Tower Incorporated, represented by 
 Kristen Thall Peters, Cooper White & Cooper LLP  
 25 Cadillac Drive, Suite 208  
 Sacramento, CA 95825  
Staff Contact: Seema Adina – (415) 575-8722 
 Seema.Adina@sfgov.org 

 

PROJECT DESCRIPTION 
This Mandatory Discretionary Review was initiated by the Planning Department pursuant to Resolution 
No. 11399, adopted by the Planning Commission on July 14, 1988, which established the Commission’s 
policy requiring Mandatory Discretionary Review over building permit applications regarding Sutro 
Tower, its transmission equipment building, or any other part of its site (Lot 003 in Assessor’s Block 
2724). 

The proposal is to allow the following modifications of Sutro Tower: 

• Removal of five (5) existing antennas on the rooftop of the facilities building; 
• Relocation of the remaining twenty-one (21) existing rooftop-mounted antennas to new locations 

on the roof of the facilities building; 
• Installation of a 4’ tall equipment screen (parapet) on the facilities building to screen the relocated 

antennas; 
• Installation of new landscaping as part of overall site improvements. 

No changes are proposed to tower lighting, the overall profile or structure of Sutro Tower, or the physical 
dimensions of the main transmission building. 

 

SITE DESCRIPTION AND PRESENT USE  
The Project Site is located at 1 La Avanzada (also known as 250 Palo Alto Avenue). The 5.6‐acre site is 
owned by Sutro Tower, Incorporated. The site contains a 977‐foot tall steel communications tower (Sutro 
Tower), a three‐story 31,000‐square‐foot facilities building, a one‐story 1,200 square‐foot garage and 
storage building, and a one‐story guard station, emergency generators, underground storage tanks, 
ancillary antennas and equipment associated with radio communications, landscaping and a surface 
parking lot.   
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The facility, although not the entire parcel, is completely enclosed within a security fence. Most of the 
area immediately surrounding the facility, including the majority of the northern half of the Project Site, 
consists of open space. The Tower has been in operation since 1973. 

The Tower is located on one of the highest points in San Francisco (834 feet above sea level) and is 
generally visible from most places throughout the City.  

La Avanzada forms the northern and a portion of the eastern boundary of the Project Site. Roughly the 
southernmost 320 feet of La Avanzada is owned by Sutro Tower, Inc.  

Recent modifications to Sutro Tower include: (1) the digital television upgrade (Case No. 2007.0206D; 
approved by the Planning Commission on October 23, 2008); (2) the addition of 15 new antennas (Case 
No. 2010.1006D, approved by the Planning Commission on January 27, 2011 for Clearwire, a wireless 
data service provider, which was recently acquired by Sprint); (3) ground level site improvements and 
the addition of 51 antennas, microwave dishes, and camera mounts on the Tower (Case No. 2014.1377D; 
approved by the Planning Commission on March 19, 2015); and (4) the addition of one low power FM 
antenna to service KQEA Chinese Public Radio (Case No.2015-00913DRM; approved by the Planning 
Commission on April 21, 2016). 

 
SURROUNDING PROPERTIES AND NEIGHBORHOOD 
The Project Site is situated in the Twin Peaks neighborhood. The surrounding neighborhoods are 
characterized by single-family neighborhoods such as Midtown Terrace. 

Summit Reservoir, owned and operated by the San Francisco Public Utilities Commission (SFPUC), is 
located adjacent to and east of the Sutro Tower facility. Open space exists on undeveloped land located 
immediately south of the Project Site. The closest residences to the Project Site are located along 
Dellbrook Avenue, Farview Court, and Palo Alto Avenue. Residential properties abut portions of the 
west side of the Project Site boundary; the nearest dwelling is located on Dellbrook Avenue, 
approximately 200 feet from the Tower. 

 

ENVIRONMENTAL REVIEW  
The addition of screening and antenna relocation is categorically exempt from CEQA under the Class 1 
exemption.  

The landscaping plan is categorically exempt from CEQA under the Class 4 exemption.  

 
HEARING NOTIFICATION 

TYPE R EQU IR ED  
PER IO D 

R EQU IR ED 
N O TIC E DA TE 

A C TU AL 
N O TIC E DA TE 

A C TU AL 
PER IO D 

Posted Notice 20 days July 15, 2016 July 15, 2016 20 days* 

Mailed Notice 10 days July 25, 2016 July 22, 2016 13 days 
*Notice placed on eight neighborhood locations as is past practice for Sutro Tower. 
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PUBLIC COMMENT 

 SU PPOR T O PPO SED N O  POSIT IO N 

Adjacent Neighbor(s) 0 0 0 

Neighborhood Groups 0 0 0 

Other Neighbors 0 0 0 

 
ISSUES AND OTHER CONSIDERATIONS 

 As a condition of approval for Building Permit Application No. 2013.0412.4423 (Case No. 
2014.1377D), the Planning Commission required Sutro Tower, Inc. to submit a conceptual 
landscaping plan to the Department, providing additional trees and landscaping to further screen 
the main transmission building, facility equipment, and fenced-in area from public view. The 
item before you is the Sutro Tower Landscaping Plan filed on February 2, 2016 (Building Permit 
Application No. 2016.0216.9652) seeking to meet the conditions of approval established by the 
Planning Commission. 

 Additionally, as a separate condition of approval for Building Permit Application No. 
2013.0412.4423, the Planning Commission required Sutro Tower, Inc. to initiate a review of 
potential screening systems for existing antennas and satellite dishes currently located on the roof 
and east-facing façade of the main transmission building.  The item before you (Building Permit 
Application No. 2016.0216.9635) is a plan developed by Sutro Tower, Inc. to address visual 
concerns raised by some of its neighbors.  

 All required public notifications were conducted in compliance with the Planning Code and 
adopted WTS policies. 

 

REQUIRED COMMISSION ACTION 
Pursuant to Section 306.9 of the Planning Code, Mandatory Discretionary Review is required for building 
permits submitted that include work to be performed on the site of Sutro Tower. 
 
BASIS FOR RECOMMENDATION 
This Project is necessary and desirable under Section 303 of the Planning Code for the following reasons: 

 The Project complies with the applicable requirements of the Planning Code.   
 The Project is consistent with the Objectives and Policies of the General Plan. 
 The Project would provide screening of existing antennas on the facilities building. 
 The Project would improve the overall condition of landscaping and grounds maintenance of the 

Sutro Tower site. 
 The Landscaping Plan was developed in conjunction with interested neighborhood parties and 

Planning staff.  
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RECOMMENDATION: Do not take DR and Approve as Proposed, Subject to the standard 
Sutro Tower Conditions of Approval 

Attachments: 
Standard Sutro Tower Conditions of Approval 
Parcel Map  
Sanborn Map 
Aerial Photograph 
Zoning Map 
Photo Simulations 
CEQA Exemption 
Reduced Plans 
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STANDARD ANTENNA CONDITIONS 
The Conditions contained in this document were imposed by the Planning Commission on the antenna-
related permits (the above-referenced permit application) at its hearing on February 16, 2006.  It is the 
intent of the Commission, as so moved and adopted as Commission policy at said hearing, to impose 
these standard conditions (as a Notice of Special Restrictions) regarding inspections, RF levels 
(monitoring), operation and neighborhood communication (including notification) on all future antenna-
related permits for Sutro Tower.  
 

A. STRUCTURAL INSPECTIONS:  In June of 1999, the Department of Building Inspection 
accepted an Inspection Protocol governing Sutro Tower.  Sutro Tower, Inc. (hereinafter STI) shall 
adhere to said Inspection Protocol as summarized below: 

 
1. Annual Inspection (“Routine Inspection”): 

a. STI shall have an independent testing laboratory approved by the Department of 
Building Inspection (“independent laboratory”) conduct Annual Inspections.  The 
Annual Inspection shall consist of visual observations and/or measurements needed 
to determine the physical and functional condition of the Tower and to identify any 
changes from the Baseline Inspection that was conducted in 1999 pursuant to the 
Inspection Protocols or from previously recorded conditions.  Each Annual 
Inspection shall cover approximately one-third of the Tower such that the entire 
structure will be evaluated over a three-year interval. 

b. A California-licensed professional engineer retained by STI (“licensed engineer”) 
shall review the results of the Annual Inspection, along with prior inspection results, 
to determine the extent of remedial action that may be necessary.  The licensed 
engineer shall also ensure that the detailed inspection plan for subsequent years is 
modified to reflect any additional inspection requirements or areas where more in-
depth inspection is required. 

c. STI shall undertake all additional inspections recommended by the licensed engineer 
as a result of the Annual Inspection. 

d. STI shall undertake all remedial action recommended by the licensed engineer as a 
result of the Annual Inspection.  A Special Inspection shall thereafter be conducted to 
assess the performance of any repairs resulting from the Annual Inspection. 

e. A report of each Annual Inspection shall be prepared by the licensed engineer and 
submitted to the Planning Department and to the Department of Building Inspection 
within 45 days of the inspection, and those reports shall be made available to 
members of the public.   

f. STI shall send notice of the availability of each Annual Inspection report to 
representatives of the Twin Peaks Improvement Association and Midtown Terrace 
Homeowners Association.  
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2. In-Depth Inspection: 

a. In 2004 and every five years thereafter or as otherwise required by the licensed 
engineer during an Annual Inspection or Event Inspection, STI shall have an 
independent laboratory conduct a close-up, hands-on inspection of one or more 
structural members or connections to identify problems not readily detectable with a 
visual review in the Annual Inspection. 

b. If recommended by the licensed engineer to fully ascertain the presence or extent of 
damage, STI shall have non-destructive field-testing, load tests, and/or materials tests 
performed by an independent testing laboratory. 

c. STI shall undertake all additional inspections recommended by the licensed engineer 
as a result of the In-Depth Inspection. 

d. STI shall undertake all remedial action recommended by the licensed engineer as a 
result of the In-Depth Inspection.  A special Inspection shall thereafter be conducted 
to assess the performance of any repairs resulting from the In-Depth Inspection. 

e. A report of each In-Depth Inspection shall be prepared by the licensed engineer and 
submitted to the Planning Department and to the Department of Building Inspection 
within 45 days of the inspection, and those reports shall be made available to 
members of the public.   

f. STI shall send notice of the availability of each In-Depth Inspection report to 
representatives of the Twin Peaks Improvement Association and Midtown Terrace 
Homeowners Association. 

3. Event Inspection (“Unscheduled Inspection”): 

a. As required by a licensed engineer, STI shall have an independent laboratory 
conduct an Event Inspection as soon as practical after the occurrence of a severe 
storm, earthquake, mudslide, or other triggering environmental event that exceeds 
the design load of the Tower (winds in excess of 70 miles per hour at 10 meters in 
elevation, or a 1000-year seismic event as defined in the dynamic analysis report of 
June 1999).  

b. Following a severe storm or earthquake, particular inspection attention shall be given 
to detecting damage and indirect signs of damage such as areas of missing cladding, 
paint cracking due to yielding of steel members, spalling of concrete, misalignment 
in connections, loosening or lengthening of bolts, or obvious structural 
displacements.  Depending on the severity of the triggering storm or earthquake, an 
In-Depth Inspection may be appropriate in areas of local damage to the Tower. 

c. STI shall undertake all additional inspections recommended by the licensed engineer 
as a result of the Event Inspection. 
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d. STI shall undertake all remedial action recommended by the licensed engineer as a 
result of the Event Inspection.  A Special Inspection shall thereafter be conducted to 
assess the performance of any repairs resulting from the Event Inspection. 

e. A report of each Event Inspection shall be prepared by the licensed engineer and 
submitted to the Planning Department and to the Department of Building Inspection 
within 45 days of the inspection, and those reports shall be made available to 
members of the public.  

f. STI shall send notice of the availability of each In-Depth Inspection report to 
representatives of the Twin Peaks Improvement Association and Midtown Terrace 
Homeowners Association. 

4. Special Inspections: 

a. STI shall have an independent laboratory conduct a Special Inspection to monitor 
repairs resulting from previous inspections or to otherwise assess the performance of 
repairs implemented to ensure the structural integrity of the Tower.  The Special 
Inspection shall be undertaken as part of an Annual Inspection conducted within one 
year after completion of the repair, if practical, or during the next inspection cycle.  

b. STI shall have an independent laboratory conduct a Special Inspection as 
recommended by a licensed engineer for any reason, including monitoring defects, 
damage, local corrosion, or other conditions potentially affecting the structural 
integrity of the Tower. 

c. STI shall undertake all additional inspections recommended by the licensed engineer 
as a result of the Special Inspection. 

d. STI shall undertake all remedial actions recommended by the licensed engineer as a 
result of the Special Inspection. 

e. A report of each Special Inspection shall be prepared by the licensed engineer and 
submitted to the Planning Department and to the Department of Building Inspection 
within 45 days of the inspection, and those reports shall be made available to 
members of the public.  

f. STI shall send notice of the availability of each In-Depth Inspection report to 
representatives of the Twin Peaks Improvement Association and Midtown Terrace 
Homeowners Association. 

5. Enforcement: 

a. Technical compliance with conditions regarding structural inspection shall be 
monitored and enforced by the Department of Building Inspection.  The Planning 
Department shall enforce these conditions only at the recommendation of the 
Director of the Department of Building Inspection. 
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b. STI shall provide to the Planning Department a complete set of all building permit 
application materials required by the Department of Building Inspection, including 
but not limited to: scaled drawings, elevations, site plans, engineering or structural 
analyses, and photographs.  

B.  RADIO-FREQUENCY (RF) LEVEL 

1. FCC Emission Compliance: It shall be a continuing condition of this permit that the subject 
antennas be operated in such a manner so as not to contribute to ambient RF emissions in 
excess of the then-current FCC emission standards for public exposure.  Violation of this 
condition shall be grounds for revocation.  

2. Publicly-Accessible Property: 

a.  Consistent with the agreement between STI and the Planning Commission at its 
February 26, 1998, hearing on DTV antenna installation, STI shall measure RF public 
exposure levels at 200 publicly-accessible sites within 1000 feet of the Tower.  
Measurement shall be made each three years, or within six months of the activation 
of any DTV broadcasting antenna, or within six months of any increase in power 
from any main DTV antenna’s initial power level, whichever is earliest. 

b.    STI shall notify the Department of Public Health at least three days before taking any 
RF exposure measurements at publicly accessible sites.  A representative of the 
Department of Public Health and up to two community observers identified by the 
Department of Public Health may observe the measurement session and recommend 
sites for measurement. 

c. STI shall promptly remedy any ambient or localized field found by these 
measurements to exceed the FCC standard for RF exposure (“Guidelines for the 
Evaluation of the Environmental Effects of Radio Frequency Radiation”) and then 
take new measurements to demonstrate compliance with the standard.  

d.  A report of any RF exposure measurements required herein shall be submitted to the 
Planning Department and the Department of Public Health within 45 days of the 
measurements, and those reports shall be made available to members of the public. 

e. STI shall send notice of the availability of each RFR exposure report exposure to 
representatives of the Twin Peaks Improvement Association and Midtown Terrace 
Homeowners Association. 

3. Private Property: 

a.   Upon a written request to STI from an individual property owner within 1000 feet of 
the Tower, STI shall measure RF exposure levels at the accessible front yard and rear 
yard of the property.  If RF levels in the yards comply with the 1996-FCC standard 
for RF exposure, then no additional measurements shall be thereafter required for 
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any reason until three years have elapsed, at which time the property owner may 
submit a new written request for exposure level measurements.  

b.   With the cooperation and approval of the property owner, STI shall promptly 
remedy any ambient or localized field found by these measurements to exceed the 
FCC standard and then take new measurements to confirm compliance with the 
standard. 

c.  With the written approval of the owner of the private property requesting the RF 
exposure level measurements, STI shall submit a report to the Planning Department 
and the Department of Public Health within 45 days of the measurements, and those 
reports shall be made available to members of the public.    

4. Enforcement: 

a.    Technical compliance with conditions pertaining to RFR exposure shall be monitored 
and enforced by the Department of Public Health.  The Planning Department shall 
enforce these conditions only at the recommendation of the Director of the 
Department of Public Health. 

C.  NEIGHBORHOOD COMMUNICATION 

1. Notice: Within ten days of submitting any report required herein to any public agency, STI 
shall send notice of the availability of that report to representatives of the Twin Peaks 
Improvement Association, Forest Knolls Neighborhood Association and Midtown Terrace 
Homeowners Association. 

2. Community Liaison: STI shall appoint a community liaison to respond to neighborhood 
inquiries and concerns.  STI shall invite the Twin Peaks Improvement Association, Forest 
Knolls Neighborhood Association and the Midtown Terrace Homeowners Association to 
appoint one community liaison each with whom to communicate regarding Sutro Tower 
operations.  
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*The Sanborn Maps in San Francisco have not been updated since 1998, and  this map may not accurately reflect existing conditions. 
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Original photo taken 4-14-2016 no landscaping, no parapet extension



Photosim Location 1--Landscaping and parapet extension



Photosim Location 2--Landscaping and parapet extension



Photosim Location 3--Landscaping and parapet extension



Photosim Location 4--Landscaping and parapet extension 
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   CEQA Categorical Exemption Determination 
PROPERTY INFORMATION/PROJECT DESCRIPTION 
Project Address  Block/Lot(s) 

   

Case No.  Permit No.  Plans Dated 

     

  Addition/ 

       Alteration 

Demolition  

     (requires HRER if over 45 years  old) 

New        

     Construction 

 Project Modification  

     (GO TO STEP 7) 

Project description for Planning Department approval. 

 

 

 

 

STEP 1: EXEMPTION CLASS  
TO BE COMPLETED BY PROJECT PLANNER 

*Note: If neither class applies, an Environmental Evaluation Application is required.* 
 

 
Class 1 – Existing Facilities. Interior and exterior alterations; additions under 10,000 sq. ft.

 

 
Class 3 – New Construction/ Conversion of Small Structures. Up to three (3) new single‐family 

residences or six (6) dwelling units in one building; commercial/office structures; utility extensions.; .; 

change of use under 10,000 sq. ft. if principally permitted or with a CU. Change of use under 10,000 

sq. ft. if principally permitted or with a CU. 

  Class___  

 

STEP 2: CEQA IMPACTS  
TO BE COMPLETED BY PROJECT PLANNER 
If any box is checked below, an Environmental Evaluation Application is required.  

 

Air Quality: Would the project add new sensitive receptors (specifically, schools, day care facilities, 

hospitals, residential dwellings, and senior‐care facilities) within an Air Pollution Exposure Zone? 

Does the project have the potential to emit substantial pollutant concentrations (e.g., backup diesel 

generators, heavy industry, diesel trucks)? Exceptions: do not check box if the applicant presents 

documentation of enrollment in the San Francisco Department of Public Health (DPH) Article 38 program and 

the project would not have the potential to emit substantial pollutant concentrations. (refer to EP _ArcMap > 
CEQA Catex Determination Layers > Air Pollutant Exposure Zone) 

 

Hazardous Materials: If the project site is located on the Maher map or is suspected of containing 

hazardous materials (based on a previous use such as gas station, auto repair, dry cleaners, or heavy 

manufacturing, or a site with underground storage tanks): Would the project involve 50 cubic yards 

or more of soil disturbance ‐ or a change of use from industrial to residential? If yes, this box must be 

checked and the project applicant must submit an Environmental Application with a Phase I 

Environmental Site Assessment. Exceptions: do not check box if the applicant presents documentation of 

enrollment in the San Francisco Department of Public Health (DPH) Maher program, a DPH waiver from the 
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Maher program, or other documentation from Environmental Planning staff that hazardous material effects 

would be less than significant (refer to EP_ArcMap > Maher layer). 

 

Transportation: Does the project create six (6) or more net new parking spaces or residential units? 

Does the project have the potential to adversely affect transit, pedestrian and/or bicycle safety 

(hazards) or the adequacy of nearby transit, pedestrian and/or bicycle facilities? 

 

Archeological Resources: Would the project result in soil disturbance/modification greater than two 

(2) feet below grade in an archeological sensitive area or eight (8) feet in a non‐archeological sensitive 

area? (refer to EP_ArcMap > CEQA Catex Determination Layers > Archeological Sensitive Area) 

 

Subdivision/Lot Line Adjustment: Does the project site involve a subdivision or lot line adjustment 

on a lot with a slope average of 20% or more? (refer to EP_ArcMap > CEQA Catex Determination Layers > 
Topography) 

 

Slope = or > 20%: Does the project involve any of the following: (1) square footage expansion greater 

than 1,000 sq. ft. outside of the existing building footprint, (2) excavation of 50 cubic yards or more of 

soil, (3) new construction? (refer to EP_ArcMap > CEQA Catex Determination Layers > Topography) If box is 
checked, a geotechnical report is required. 

 

Seismic: Landslide Zone: Does the project involve any of the following: (1) square footage expansion 

greater than 1,000 sq. ft. outside of the existing building footprint, (2) excavation of 50 cubic yards or 

more of soil, (3) new construction? (refer to EP_ArcMap > CEQA Catex Determination Layers > Seismic Hazard 

Zones) If box is checked, a geotechnical report is required.  

 

Seismic: Liquefaction Zone: Does the project involve any of the following: (1) square footage 

expansion greater than 1,000 sq. ft. outside of the existing building footprint, (2) excavation of 50 

cubic yards or more of soil, (3) new construction? (refer to EP_ArcMap > CEQA Catex Determination Layers > 
Seismic Hazard Zones) If box is checked, a geotechnical report will likely be required.  

If no boxes are checked above, GO TO STEP 3.  If one or more boxes are checked above, an Environmental 

Evaluation Application is required, unless reviewed by an Environmental Planner. 

 
Project can proceed with categorical exemption review. The project does not trigger any of the 

CEQA impacts listed above. 

Comments and Planner Signature (optional): 

 

 

 

 

 

 
 
 
STEP 3: PROPERTY STATUS – HISTORIC RESOURCE 
TO BE COMPLETED BY PROJECT PLANNER 
PROPERTY IS ONE OF THE FOLLOWING: (refer to Parcel Information Map) 

  Category A: Known Historical Resource. GO TO STEP 5. 

  Category B: Potential Historical Resource (over 45 years of age). GO TO STEP 4. 

  Category C: Not a Historical Resource or Not Age Eligible (under 45 years of age). GO TO STEP 6. 
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STEP 4: PROPOSED WORK CHECKLIST 
TO BE COMPLETED BY PROJECT PLANNER   

Check all that apply to the project. 

 1. Change of use and new construction. Tenant improvements not included. 

  2. Regular maintenance or repair to correct or repair deterioration, decay, or damage to building. 

 
3. Window replacement that meets the Department’s Window Replacement Standards. Does not include 

storefront window alterations. 

 
4. Garage work. A new opening that meets the Guidelines for Adding Garages and Curb Cuts, and/or 

replacement of a garage door in an existing opening that meets the Residential Design Guidelines. 

  5. Deck, terrace construction, or fences not visible from any immediately adjacent public right‐of‐way. 

 
6. Mechanical equipment installation that is not visible from any immediately adjacent public right‐of‐

way. 

 
7. Dormer installation that meets the requirements for exemption from public notification under Zoning 

Administrator Bulletin No. 3: Dormer Windows. 

 

8. Addition(s) that are not visible from any immediately adjacent public right‐of‐way for 150 feet in each 

direction; does not extend vertically beyond the floor level of the top story of the structure or is only a 

single story in height; does not have a footprint that is more than 50% larger than that of the original 

building; and does not cause the removal of architectural significant roofing features. 

Note: Project Planner must check box below before proceeding.  
  Project is not listed. GO TO STEP 5. 
 Project does not conform to the scopes of work. GO TO STEP 5.  
 Project involves four or more work descriptions. GO TO STEP 5. 
 Project involves less than four work descriptions. GO TO STEP 6. 

STEP 5: CEQA IMPACTS – ADVANCED HISTORICAL REVIEW 
TO BE COMPLETED BY PRESERVATION PLANNER 

Check all that apply to the project. 

 
1. Project involves a known historical resource (CEQA Category A) as determined by Step 3 and 

conforms entirely to proposed work checklist in Step 4. 

  2. Interior alterations to publicly accessible spaces.

 
3. Window replacement of original/historic windows that are not “in‐kind” but are consistent with 

existing historic character. 

  4. Façade/storefront alterations that do not remove, alter, or obscure character‐defining features.

 
5. Raising the building in a manner that does not remove, alter, or obscure character‐defining 

features. 

 
6. Restoration based upon documented evidence of a building’s historic condition, such as historic 

photographs, plans, physical evidence, or similar buildings. 

 
7. Addition(s), including mechanical equipment that are minimally visible from a public right‐of‐way 

and meet the Secretary of the Interior’s Standards for Rehabilitation. 

 

8. Other work consistent with the Secretary of the Interior Standards for the Treatment of Historic Properties 
(specify or add comments): 
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9. Other work that would not materially impair a historic district (specify or add comments): 

 

 

 

(Requires approval by Senior Preservation Planner/Preservation Coordinator) ________________________ 

 

10. Reclassification of property status. (Requires approval by Senior Preservation Planner/Preservation 

Coordinator) 

        Reclassify to Category A       Reclassify to Category C 

 

a. Per HRER dated: _________________ (attach HRER) 

b. Other (specify): 

 

Note: If ANY box in STEP 5 above is checked, a Preservation Planner MUST check one box below. 

 
Further environmental review required. Based on the information provided, the project requires an 

Environmental Evaluation Application to be submitted. GO TO STEP 6. 

 
Project can proceed with categorical exemption review. The project has been reviewed by the 

Preservation Planner and can proceed with categorical exemption review. GO TO STEP 6. 

Comments (optional): 

 

 

Preservation Planner Signature: 

STEP 6: CATEGORICAL EXEMPTION DETERMINATION  
TO BE COMPLETED BY PROJECT PLANNER 

 Further environmental review required. Proposed project does not meet scopes of work in either (check 

all that apply):  

 Step 2 – CEQA Impacts 

 
 Step 5 – Advanced Historical Review  

STOP! Must file an Environmental Evaluation Application. 

 No further environmental review is required. The project is categorically exempt under CEQA.  

 Planner Name:  Signature: 

 

 

Project Approval Action:  
 

 

 

 

If Discretionary Review before the Planning Commission is requested, 

the Discretionary Review hearing is the Approval Action for the 

project. 

 Once signed or stamped and dated, this document constitutes a categorical exemption pursuant to CEQA Guidelines and Chapter 31 

of the Administrative Code. 

In accordance with Chapter 31 of the San Francisco Administrative Code, an appeal of an exemption determination can only be filed 

within 30 days of the project receiving the first approval action.  



 

 
 
Revised: 4/11/16 

   CEQA Categorical Exemption Determination 
PROPERTY INFORMATION/PROJECT DESCRIPTION 
Project Address  Block/Lot(s) 

   

Case No.  Permit No.  Plans Dated 

     

  Addition/ 

       Alteration 

Demolition  

     (requires HRER if over 45 years  old) 

New        

     Construction 

 Project Modification  

     (GO TO STEP 7) 

Project description for Planning Department approval. 

 

 

 

 

STEP 1: EXEMPTION CLASS  
TO BE COMPLETED BY PROJECT PLANNER 

*Note: If neither class applies, an Environmental Evaluation Application is required.* 
 

 
Class 1 – Existing Facilities. Interior and exterior alterations; additions under 10,000 sq. ft.

 

 
Class 3 – New Construction/ Conversion of Small Structures. Up to three (3) new single‐family 

residences or six (6) dwelling units in one building; commercial/office structures; utility extensions.; .; 

change of use under 10,000 sq. ft. if principally permitted or with a CU. Change of use under 10,000 

sq. ft. if principally permitted or with a CU. 

  Class___  

 

STEP 2: CEQA IMPACTS  
TO BE COMPLETED BY PROJECT PLANNER 
If any box is checked below, an Environmental Evaluation Application is required.  

 

Air Quality: Would the project add new sensitive receptors (specifically, schools, day care facilities, 

hospitals, residential dwellings, and senior‐care facilities) within an Air Pollution Exposure Zone? 

Does the project have the potential to emit substantial pollutant concentrations (e.g., backup diesel 

generators, heavy industry, diesel trucks)? Exceptions: do not check box if the applicant presents 

documentation of enrollment in the San Francisco Department of Public Health (DPH) Article 38 program and 

the project would not have the potential to emit substantial pollutant concentrations. (refer to EP _ArcMap > 
CEQA Catex Determination Layers > Air Pollutant Exposure Zone) 

 

Hazardous Materials: If the project site is located on the Maher map or is suspected of containing 

hazardous materials (based on a previous use such as gas station, auto repair, dry cleaners, or heavy 

manufacturing, or a site with underground storage tanks): Would the project involve 50 cubic yards 

or more of soil disturbance ‐ or a change of use from industrial to residential? If yes, this box must be 

checked and the project applicant must submit an Environmental Application with a Phase I 

Environmental Site Assessment. Exceptions: do not check box if the applicant presents documentation of 

enrollment in the San Francisco Department of Public Health (DPH) Maher program, a DPH waiver from the 
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Maher program, or other documentation from Environmental Planning staff that hazardous material effects 

would be less than significant (refer to EP_ArcMap > Maher layer). 

 

Transportation: Does the project create six (6) or more net new parking spaces or residential units? 

Does the project have the potential to adversely affect transit, pedestrian and/or bicycle safety 

(hazards) or the adequacy of nearby transit, pedestrian and/or bicycle facilities? 

 

Archeological Resources: Would the project result in soil disturbance/modification greater than two 

(2) feet below grade in an archeological sensitive area or eight (8) feet in a non‐archeological sensitive 

area? (refer to EP_ArcMap > CEQA Catex Determination Layers > Archeological Sensitive Area) 

 

Subdivision/Lot Line Adjustment: Does the project site involve a subdivision or lot line adjustment 

on a lot with a slope average of 20% or more? (refer to EP_ArcMap > CEQA Catex Determination Layers > 
Topography) 

 

Slope = or > 20%: Does the project involve any of the following: (1) square footage expansion greater 

than 1,000 sq. ft. outside of the existing building footprint, (2) excavation of 50 cubic yards or more of 

soil, (3) new construction? (refer to EP_ArcMap > CEQA Catex Determination Layers > Topography) If box is 
checked, a geotechnical report is required. 

 

Seismic: Landslide Zone: Does the project involve any of the following: (1) square footage expansion 

greater than 1,000 sq. ft. outside of the existing building footprint, (2) excavation of 50 cubic yards or 

more of soil, (3) new construction? (refer to EP_ArcMap > CEQA Catex Determination Layers > Seismic Hazard 

Zones) If box is checked, a geotechnical report is required.  

 

Seismic: Liquefaction Zone: Does the project involve any of the following: (1) square footage 

expansion greater than 1,000 sq. ft. outside of the existing building footprint, (2) excavation of 50 

cubic yards or more of soil, (3) new construction? (refer to EP_ArcMap > CEQA Catex Determination Layers > 
Seismic Hazard Zones) If box is checked, a geotechnical report will likely be required.  

If no boxes are checked above, GO TO STEP 3.  If one or more boxes are checked above, an Environmental 

Evaluation Application is required, unless reviewed by an Environmental Planner. 

 
Project can proceed with categorical exemption review. The project does not trigger any of the 

CEQA impacts listed above. 

Comments and Planner Signature (optional): 

 

 

 

 

 

 
 
 
STEP 3: PROPERTY STATUS – HISTORIC RESOURCE 
TO BE COMPLETED BY PROJECT PLANNER 
PROPERTY IS ONE OF THE FOLLOWING: (refer to Parcel Information Map) 

  Category A: Known Historical Resource. GO TO STEP 5. 

  Category B: Potential Historical Resource (over 45 years of age). GO TO STEP 4. 

  Category C: Not a Historical Resource or Not Age Eligible (under 45 years of age). GO TO STEP 6. 
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STEP 4: PROPOSED WORK CHECKLIST 
TO BE COMPLETED BY PROJECT PLANNER   

Check all that apply to the project. 

 1. Change of use and new construction. Tenant improvements not included. 

  2. Regular maintenance or repair to correct or repair deterioration, decay, or damage to building. 

 
3. Window replacement that meets the Department’s Window Replacement Standards. Does not include 

storefront window alterations. 

 
4. Garage work. A new opening that meets the Guidelines for Adding Garages and Curb Cuts, and/or 

replacement of a garage door in an existing opening that meets the Residential Design Guidelines. 

  5. Deck, terrace construction, or fences not visible from any immediately adjacent public right‐of‐way. 

 
6. Mechanical equipment installation that is not visible from any immediately adjacent public right‐of‐

way. 

 
7. Dormer installation that meets the requirements for exemption from public notification under Zoning 

Administrator Bulletin No. 3: Dormer Windows. 

 

8. Addition(s) that are not visible from any immediately adjacent public right‐of‐way for 150 feet in each 

direction; does not extend vertically beyond the floor level of the top story of the structure or is only a 

single story in height; does not have a footprint that is more than 50% larger than that of the original 

building; and does not cause the removal of architectural significant roofing features. 

Note: Project Planner must check box below before proceeding.  
  Project is not listed. GO TO STEP 5. 
 Project does not conform to the scopes of work. GO TO STEP 5.  
 Project involves four or more work descriptions. GO TO STEP 5. 
 Project involves less than four work descriptions. GO TO STEP 6. 

STEP 5: CEQA IMPACTS – ADVANCED HISTORICAL REVIEW 
TO BE COMPLETED BY PRESERVATION PLANNER 

Check all that apply to the project. 

 
1. Project involves a known historical resource (CEQA Category A) as determined by Step 3 and 

conforms entirely to proposed work checklist in Step 4. 

  2. Interior alterations to publicly accessible spaces.

 
3. Window replacement of original/historic windows that are not “in‐kind” but are consistent with 

existing historic character. 

  4. Façade/storefront alterations that do not remove, alter, or obscure character‐defining features.

 
5. Raising the building in a manner that does not remove, alter, or obscure character‐defining 

features. 

 
6. Restoration based upon documented evidence of a building’s historic condition, such as historic 

photographs, plans, physical evidence, or similar buildings. 

 
7. Addition(s), including mechanical equipment that are minimally visible from a public right‐of‐way 

and meet the Secretary of the Interior’s Standards for Rehabilitation. 

 

8. Other work consistent with the Secretary of the Interior Standards for the Treatment of Historic Properties 
(specify or add comments): 
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9. Other work that would not materially impair a historic district (specify or add comments): 

 

 

 

(Requires approval by Senior Preservation Planner/Preservation Coordinator) ________________________ 

 

10. Reclassification of property status. (Requires approval by Senior Preservation Planner/Preservation 

Coordinator) 

        Reclassify to Category A       Reclassify to Category C 

 

a. Per HRER dated: _________________ (attach HRER) 

b. Other (specify): 

 

Note: If ANY box in STEP 5 above is checked, a Preservation Planner MUST check one box below. 

 
Further environmental review required. Based on the information provided, the project requires an 

Environmental Evaluation Application to be submitted. GO TO STEP 6. 

 
Project can proceed with categorical exemption review. The project has been reviewed by the 

Preservation Planner and can proceed with categorical exemption review. GO TO STEP 6. 

Comments (optional): 

 

 

Preservation Planner Signature: 

STEP 6: CATEGORICAL EXEMPTION DETERMINATION  
TO BE COMPLETED BY PROJECT PLANNER 

 Further environmental review required. Proposed project does not meet scopes of work in either (check 

all that apply):  

 Step 2 – CEQA Impacts 

 
 Step 5 – Advanced Historical Review  

STOP! Must file an Environmental Evaluation Application. 

 No further environmental review is required. The project is categorically exempt under CEQA.  

 Planner Name:  Signature: 

 

 

Project Approval Action:  
 

 

 

 

If Discretionary Review before the Planning Commission is requested, 

the Discretionary Review hearing is the Approval Action for the 

project. 

 Once signed or stamped and dated, this document constitutes a categorical exemption pursuant to CEQA Guidelines and Chapter 31 

of the Administrative Code. 

In accordance with Chapter 31 of the San Francisco Administrative Code, an appeal of an exemption determination can only be filed 

within 30 days of the project receiving the first approval action.  
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